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Tén tha tuc

Thii tuc ting gidy khen ciia Chii tich UBND cip x& vé thuc hién
nhiém vu chinh tri

Linh vuwe

Thi dua - khen thuong

Co quan
thuc hién

UBND cap x4, phuong, thi tran.

Cach thire
thuc hién

Nop ho so truc tiép tai UBND cap x4 hodc thong qua hé thong buu
chinh.

Poi twong
thue hién

T6 chire

Trinh ty
thue hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi
khen thudng cta cac don vi truc thudc.

Budc 2. Tham dinh ho so, béo cdo Hoi dong thi dua khen thudng
cung cap, tong hop trinh Chu tich UBND cép xi quyét dinh khen
thudng.

Budc 3. Khi c6 Quyét dinh cia Chi tich UBND cap x4, can bo lam
cong tac thi dua, khen thudng viét bang, dong dau va cip phat cho
don vi trinh khen.

Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh

Til{ll(i),l hz.ué} ¢ cip c6 thAm quyén trong thoi han 20 ngay 1am viée, ké tir ngay nhan
stat quy du hd so theo quy dinh.
Phi Khéng co.
L¢ Phi Khéng co.

- Van be}n dé nghi kém theo danh sach tap thé, ca nhan duoc dé nghi
Thanh tang Giay khen;

phin h so

- Bdo c4o thanh tich do tap thé, c4 nhan dugc dé nghi khen thudng
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1am, trong d6 ghi rd thanh tich dé dé nghi khen thudng;
- Bién ban xét khen thudng.

S6 lwong
bo ho so 01 bd
Yéu ciu - Chu thé 1a tap thé, ca nhan c6 thanh tich duoc dé nghi khen thuong.

di€u kién

Can cw
phap ly

- Lut thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luét stra d6i, b6 sung mot sd diéu cua Luat thi dua, khen thudng
ngay 14 thang 6 nam 2005;

- Lut stra d6i, b6 sung mot sd diéu cuia Luat thi dua, khen thudng
ngay 16 thang 11 nam 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cia Chinh pha quy
dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua, khen thuong;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 ndam 2017 cta Vian
phong Chinh phu huéng din vé nghiép vu kiém soat thi tuc hanh
chinh.

Biéu mau

dinh kém
Két qua ’ , ’
thuc hién Quyét dinh cua Chu tich UBND cap xa tang Giay khen.




Tén thi tuc

Thii tuc ting Gidy khen ciia Chi tich UBND cap x& vé thanh tich
thi dua theo do¢t hoac chuyén de

Linh vuwe

Thi dua - khen thudng

Co quan
thuc hién

UBND cap x4, phuong, thi tran.

Cach thire
thuc hién

Nop ho so truc tiép tai UBND xa hoac thong qua hé théng buu chinh

Poi twong
thue hién

To chte

Trinh tw
thuc hién

Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi
khen thudng cta cac don vi truc thudc.

Budc 2. Tham dinh ho so, bao cdo Hoi dong thi dua khen thudng
cung cap, tong hop trinh Chu tich UBND cép xi quyét dinh khen
thudng

Budc 3. Khi ¢6 Quyét dinh ctia Chu tich UBND cép x4, can bo lam
cong tac thi dua, khen thudng viét bang, dong dau va cip phat cho
don vi trinh khen.

Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh

Til;? l:.né} ¢ cap c6 tham quyén trong thoi han 20 ngay 1am viée, ké tir ngay nhan
stat quy du ho so theo quy dinh.
Phi Khong
Lé Phi Khong

- Van be}n dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi
Thanh tang Giay khen;

phin h so

- Bao cdo thanh tich do tap thé, ca nhan dugc dé nghi khen thuong
lam, trong d6 ghi 1o thanh tich dé dé nghi khen thuong;
- Bién ban xét khen thudng.
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S6 lwong
bo ho so

01 bo

Yéu ciu -
dieu kién

Chu thé 1a tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng.

Can cw

phap ly

- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luat sira d6i, b6 sung mot s6 diéu cua Luat thi dua, khen thuong
ngay 14 thang 6 nam 2005;

- Lut stra d6i, b6 sung mot sd diéu cuia Luat thi dua, khen thudng
ngay 16 thang 11 ndm 2013;

- Nghi dinh sb 91/2017/ND-CP ngay 31/7/2017 cia Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 ndam 2017 cta Vian
phong Chinh phu huéng din vé nghiép vu kiém soat thi tuc hanh
chinh.

Biéu mau
dinh kém

Két qua
thuc hién

- Quyét dinh ctia Chi tich UBND cap x4 tang Gidy khen.




Tén thi tuc

Thu tuc ting Gidy khen ciia Chii tich UBND cép xa vé thanh tich
dot xuat

Linh vue

Thi dua - khen thuong

Co quan
thuc hién

UBND cép xA.

Cach thire
thue hién

Nop ho so truc tiép tai UBND cap x4 hodc thong qua hé thong buu
chinh.

Poi twong
thue hién

T6 chte

Trinh tw
thuc hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi
khen thudng ctia cac don vi truc thudc.

Budc 2. Tham dinh ho so, bao cio Hoi dong thi dua khen thudng cung
cap, tong hop trinh Chu tich UBND x4 quyét dinh khen thudng.

Bude 3. Khi c¢6 Quyét dinh ctia Chu tich UBND cép x4, can bo lam
cong tac thi dua, khen thudng viét bang, dong dau va cap phat cho
don vi trinh khen.

- Co quan thi dua, khen thuéng tham dinh ho so khen thudng va trinh

Til;? l:.né} ¢ cap co tham quyén trong thoi han 20 ngay 1am viéc, ké tir ngay nhan
slar quy dt hd so theo quy dinh.
Phi Khong
Lé Phi Khong

- Van ba}n dé nghi kém theo danh séach tap thé, c4 nhan duoc dé nghi
Thanh tang Giay khen;

phin hd so

- Bdo cdo thanh tich do tap thé, cﬁé qhén duoc dé nghi khen thuéng
lam, trong d6 ghi 1o thanh tich dé dé nghi khen thudng;
- Bién ban xét khen thuong.




S6 lwgng
bo ho so

01 bo

Yéu cau -
di€u kién

- Chu thé 1a tap thé, ca nhan c6 thanh tich dugc dé nghi khen thudng.

Can cw
phap ly

- Luét thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Lut stra d6i, bd sung mot so diéu cua Luat thi dua, khen thudng
ngay 14 thang 6 nam 2005;

- Luat stra d6i, bo sung mot sd diéu ciia Luat thi dua, khen thudng
ngay 16 thang 11 nam 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cia Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua, khen thuong;

- Théng tu s6 02/2017/TT-VPCP ngay 31 thang 10 nim 2017 cia Vin
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc hanh
chinh.

Bi€éu mau

dinh kem
Két qua - Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh
thue hién cap c6 tham quyén trong thoi han 20 ngay 1am viéce, ké tir ngay nhan

du ho so theo quy dinh




Tén thi tuc

Thi tuc ting Gidy khen ciia Chii tich UBND cap x4 cho gia dinh

Linh vwe

Thi dua - khen thuong

Co quan
thuc hién

UBND cép xAi.

Cach thire
thue hién

Nop ho so truc tiép tai UBND cap x4 hodc thong qua hé thong buu
chinh.

Poi twong
thuc hién

T6 chire

Trinh ty
thuc hién

Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi
khen thudéng ctia cac don vi truc thudc.

Budc 2. Tham dinh ho so, bao cdo Hoi déng thi dua khen thuéng cung
cap, tong hop trinh Chu tich UBND x4 quyét dinh khen thuong.

Bude 3. Khi c¢6 Quyét dinh ctia Chi tich UBND cép x4, can bo lam
cong tac thi dua, khen thudng viét bang, dong dau va cip phat cho don
vi1 trinh khen.

- Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh

Til;T hz_ué} ¢ cap co tham quyén trong thoi han 20 ngay lam viéc, ké tir ngdy nhan
slat quy du ho so theo quy dinh.

Phi Khong

Lé Phi Khdng

Thanh - Vin ban dé nghi kém theo danh sach gia dinh dugc dé nghi ting

ph?tn hd so

Gidy khen; ‘
- Bdo cdo thanh tich do gia dinh dugc dé nghi khen thudng lam, trong
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d6 ghi rd thanh tich dé dé nghi khen thuong;
- Bién ban xét khen thudng.

S6 lwong
bo ho so

01 bo

Yéu ciu -
di€u kién

- Chu thé 1a gia dinh c6 thanh tich dugc dé nghi khen thudng.

Can cw
phap ly

- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luat sira d6i, b6 sung mot s6 diéu cua Luat thi dua, khen thuong
ngay 14 thang 6 nam 2005;

- Luat stra d6i, bo sung mot sd diéu ciia Luat thi dua, khen thudng
ngay 16 thang 11 nam 2013;

- Nghi dinh s6 /2017/ND-CP ngay 31/7/2017 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 ndam 2017 cta Vian
phong Chinh pht hudng dan vé nghiép vu kiém soét thu tuc hanh
chinh.

Biéu mau
dinh kém

Két qua
thue hién

- Quyét dinh cta Chu tich UBND cap x4 tang Gidy khen.




Tén tha tuc

Thii tuc xét ting danh hiéu Lao dong tién tién

Linh vue

Thi dua - khen thuong

Co quan
thuc hién

UBND cép xA.

Cach thire
thuc hién

- Nop ho so truc tiép tai UBND x4 hodc thong qua hé théng buu chinh

Poi twong
thue hién

To chtre

Trinh tw
thuc hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi
khen thudng cua cac don vi truc thudc.

Budc 2. Tham dinh ho so, bao cdo Hoi déng thi dua khen thudng
cung cap, tong hop trinh Chu tich UBND x3 quyét dinh khen thudng.
Budc 3. Khi ¢6 Quyét dinh ctia Chu tich UBND cép x4, can bd lam
cong tac thi dua, khen thudng viét bang, dong dau va cap phat cho
don vi trinh khen.

Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh

Til;? l:.né} ¢ cap c6 tham quyén trong thoi han 10 ngay 1am viéc, ké tir ngay nhan
slar quy du ho so theo quy dinh

Phi Khong

Lé Phi Khéng

Thanh - Vin ban dé nghi kém theo danh sach cd nhan dugc dé nghi tang

phan ho so

danh hiéu Lao dong tién tién;
- Bién ban binh xét thi dua.

S(f) lwgng bo
ho so

01 bd

YéUu cau -
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dieu kién

- Chu thé 14 c& nhan c6 thanh tich duoc dé nghi khen thuong.

Can cwr

phap ly

- Lut thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Lut stra d6i, bd sung mot s6 diéu cua Lut thi dua, khen thudng
ngay 14 thang 6 nam 2005;

- Luét stra d6i, bd sung mot sd diéu cua Luat thi dua, khen thudng
ngay 16 thang 11 nam 2013;

- Nghi dinh s 91/2017/ND—CP ngay 31/7/2017 cia Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cta Ludt thi dua, khen thuong;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 caa Vian
phong Chinh phu huéng din vé nghiép vu kiém soat thu tuc hanh
chinh./.

Biéu mau
dinh kém

Két qua
thuc hién

Quyét dinh ctia Chu tich UBND cap x4 tang danh hiéu Lao dong tién
tién.
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Téntha | Thi tuc thong bao danh muc hoat ddng ton gido béd sung ddi véi to chirc
tuc cé dia ban hoat dong tén gido ¢ mot xa

Linh vac | Ton gido Chinh phu

Co quan

thuc hién

Uy ban nhén dan céap xi

Cach
tharc thuc
hién

- Giri van ban thdng béo tryc tiép tai Uy ban nhan dan cip xa; qua duong buu
chinh hoic théng qua dich vu cdng truc tuyén.

Vin ban théng bao phai cd xac nhan cuaUy ban nhan dan cap xa. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi
trén déu cong van dén.

Poi
twong
thuc hién

T6 chuc

Trinh tw
thuc hién

- Cham nhét 14 20 ngay trude khi dién ra hoat dong ton gido khong co trong
danh myc di thong bao hing nim,ngudi dai dién cta td chirc t6n gido truc
thudc co dia ban hoat dong ton gido & mdt xa guri van ban thong bao danh myc
hoat dong ton gido bo sung dén Uy ban nhan dan cép x4.

Thoi han
giai quyét

- Ngay sau khi Uy ban nhan dan cap xa nhan dugc vin ban thong bao hop 1¢.

Phi Khdng
Lé Phi Khong
Thanh

phan hd
S0

- Thanh phan hé so: Vin ban thong bao (theo miu) va cac tai liéu kém theo
(néu co).
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S6 lwong
bo ho so

01 bo

Cham nhét 1 20 ngay trudc khi dién ra hoat dong ton gido khong co trong

Yéu cau - | danh muc d3 théng bao hing nim, ngudi dai dién cua td chic ton gido truc

didu kién thu(f)cgc') dia bép hpat dong ton gido (:7 mot xa ¢d trach nhi€émguri van ban thong
bao bo sung dén Uy ban nhan dan cap xa.
- Luat tin ngudng, ton gi4o (Luat s6 02/2016/QH14 ngay 18/11/2016).

Ciin ci - Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh chi

n .z / \ . , N A .,
r?é Ilr tiet mot so dicu va bién phéap thi hanh Luat tin ngudng, ton giao.

PRaPTY 1 Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh phi
huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.

Bieu miu | File mAu:

dinh kém | Vin ban théng bao. [Tal vé

Kétqua | - Van ban xac nhan caa Uy ban nhan dan cap x& vé viéc tiép nhan théng béo.

thwc hién

- Vin ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thyc hién cong
tac quan 1y nha nudc vé tin ngudng, ton giao.
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Téntha | Thi tuc thong bao danh muc hoat déng tén giao ddi véi té chirc co dia
tuc ban hoat dgng tdn giao & mét xa

Linh vac | T6n gido Chinh phu

Co quan

thuc hién

Uy ban nhan dén cép xa.

Cach
tharc thuc
hién

Gui vian ban thong bao truc tiép tai Uy ban nhan dan cap xa; qua duong buu
chinh hoac théng qua dich vu cong truc tuyén.

Vin ban théng bao phai c6 x4c nhan caaUy ban nhan dan cap xa. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi
trén dau cong van dén.

Poi twong
thuc hién

T6 chirc

Trinh tw
thuc hién

T6 chirc ton gido truc thudc co6 dia ban hoat dong ton gido & mot xa gui van
ban thong bao vé danh muc hoat dong ton gido dién ra hang ndm dén Uy ban
nhén dan cap xa.

Thoi han
giai quyét

Ngay sau khi Uy ban nhan déan cdp xa nhan duogc van ban théng bao hop 1¢.

Phi Khong
Lé Phi Khong
Thanh

phan ho
SO

Thanh phan hd so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(néu co).

S6 lwong
bd hd so

01 b9

14




- Cham nhét 12 30 ngay ké tir ngay duoc chap thuan,té chic ton gio truc
thudc co dia ban hoat dong ton gido & maot xa co trach nhiém giri van ban
thong bao danh muc hoat déng ton gido dién ra hing nim dén Uy ban nhan
dan cip xA.

- Cham nhat 12 30 ngay ké tir ngay Luat tin ngudng, ton gido co hiéu luc, to

Yéu cau - | chuc ton gido truc thudc c6 dia ban hoat dong tén gido & motxa trudc ngay

diéu kién | Luat co hiéu luc co trach nhiém théng bao danh muc hoat dong ton giao dién
ra hang nim dén Uy ban nhan dan cip xa.
- Viéc thdng bao danh muc hoat dong tén gido dién ra hang nam chi thuc hién
mét lan. Poi véi cac hoat dong ton giao khdng co trong danh muc da thong
bao thi ngudi dai dién to chirc ¢ trach nhiém giri van ban théng béo b sung
dén Uy ban nhan dan cap xa.
- Luat tin ngudng, ton giéo (Luat s6 02/2016/QH14 ngay 18/11/2016).

. - Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh chi

s;;'pcl‘; tiét mot s diéu va bign phép thi hanh Luat tin ngudng, ton gido,
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh phu
hudng dan vé nghiép vu kiém soét tha tuc hanh chinh.

Bieu mau | File mju:

dinh kém | Vin ban théng bao | Tal vé

Kétqua | - Van ban xac nhan caa Uy ban nhan dan cap xa vé viéc tiép nhan thong béo.

thwc hién

- Vin ban thong bao duoc Iuu tai Uy ban nhan dan cap xa dé thyc hién cong
tac quan 1y nha nudc vé tin ngudng, tén giéo.
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Ténthi | Thi tuc thong béo té chirc quyén gop trong dia ban mot xa caa co
tuc sé' tin ngudng,té chic tdn gido,toé chirc ton gido truc thudc
Linh vuc | T6n gido Chinh phu
Co qu%m Uy ban nhén déan cap x4 noi to chirc quyén gop.
thuc hién
Cach - Giri van ban thdng béo truc tiép tai Uy ban nhan dan cap x4; qua
i duong buu chinh hoic théng qua dich vu cong truc tuyén.
w N . . , N Y
thue hien | Van ban thong bao phai co xac nhan cua Uy ban nhan dan cap xa.Néu
uc hié . ]
’ ) gui qua duong buu chinh, ngay tiép nhan van ban thong bao dugc tinh
theo ngay ghi trén dau cong van dén.
Doi
tuong T6 chiic
thwc hién
- Trudce khi t6 chire quyén gop 05 ngay lam viéc,co so tin ngudng, to
Trinh tw | chuc ton gido, to chirc ton gido truc thude td chirc quyén gop trong dia
thuc hién | ban mot x& gui van ban thong bao dén Uy ban nhan dan cap xa noi t6
chirc quyén gop.
Theoti han . .
iai - Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban thong bao
il Thep e
quyet
Phi Khong
Lé Phi Khong
Thanh
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- Thanh phan hd so: Vin ban thong bao (theo mau) va céc tai liéu kém
theo (néu co).

S6 lrong
bd ho so

01 bo

Yéu cau -
diéu kién

- Trudc khi t6 chtc quyén gop 05 ngay l1am viéc, co so tin ngudng, to
chuc ton gido, to chuc ton gido truc thudc ¢ trach nhiém thdng béo
bang van ban dén Uy ban nhan dan cip xa noi t6 chiic quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chic ton gido, to chire
t6n gido truc thudc phai c6 s sach thu, chi bao dam cong khai, minh
bach. Tai san duoc quyén gop phai dugc quan ly, st dung ding muc
dich da thong bao, phuc vu cho hoat dong tin ngudng, hoat dong ton
giao va tu thién xa hoi.

- Khong duoc loi dung danh nghia co sé tin ngudng, to chirc ton gido, t6
chirc t6n gido truc thude dé quyén gép nham truc loi hoac trai muc dich
quyén gop.

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy

Canck | dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat tin ngudng, ton
phép ly giao.
- Thong tu s 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong
Chinh pht huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
Biéu Mau | File miu:
dinh kém | Vian ban dé nghi [ Tai vé
- Vin ban xé&c nhan cua Uy ban nhan dan cap x& vé viéc tiép nhan thong
bao.
Kétqua | - Vin ban thong bao duogc Iuu tai Uy ban nhan dan cap xa dé thuc hién
thuc hién | cdng tac quan 1y nha nude vé tin ngudng, ton gido va kiém tra viéc thuc

hién céc noi dung trong van ban thdng bao cua co sé tin ngudng, t6 chuc
tén gido, t6 chirc ton giéo truc thudc.
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Ténthi | Tha tuc dé nghi thay déi dia diém sinh hoat tén gido tap trung trong

tuc dia ban mot xa

Linh vuc | T6n gido Chinh phu

Co quén - Uy ban nhan dan cip xa noi c6 dia diém sinh hoat tén gido tap trung.

thuc hién
- Nop hd so truc tiép tai Uy ban nhan dan cap xi; qua dudng buu chinh

Cach hoac théng qua dich vu cdng truc tuyén.

thic - H6 so phai ¢6 x4c nhan cua Uy ban nhan dan cip x4 va cd gidy hen tra

thuc hién | két qua. Néu gui qua dudng buu chinh, ngay tiép nhan ho so dugc tinh
theo ngay ghi trén dau cong van dén.

Poi

tuong T6 chiic

thuc hién
- Bu6c 1: Nguoi dai dién caa nhdm sinh hoat ton giéo tap trung gti hd
so dé nghi thay d6i dia diém sinh hoat ton gido tap trung d¢én Uy ban
nhan dan cép xa.

Trinh tw | - Budc 2: Uy ban nhan déan cap xa xem xét ho so, truong hop ho so chua

thuc hién | day du, hop 1, Uy ban nhan dan cap xa thong bao qua mang Internet
hoic van ban cho ngudi dai dién cia nhém dé hoan chinh hé so.
- Bué6c 3. Uy ban nhan dan cip x4 tra loi biang van ban. Trudng hop
tirchdi dang ky phai tra 1oi bang van ban va néu rd Iy do.

Theoi han i i ) . .

gii - 15 ngay ké tir ngay Uy ban nhan dan cap xa nhan duho so dé nghi hop

. 1€.

quyet '

Phi Khéng

Lé Phi Khong

Thanh
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phan ho
SO

- Vin ban dé nghi (theo miu)

S6 lrong
bd ho so

01 bo

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém

Yéu cau - sir}h hoat ton gido tap trung phai chim det sinh hoat tf)n giéo tai dia
dieu kiéen diém cl va c6 trach nhi¢m thong bao bang van ban dén Uy ban nhan dan
cap xa.
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy
Canché | dinh chi tiét mot sé diéu va bién phéap thi hanh Luat tin ngudng, ton
phép ly giao.
- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 caa Vian phong
Chinh pht huéng dan vé nghiép vu kiém soéat thi tuc hanh chinh.
Bieu miu | File miu:
dinh kém | Vin ban dé nghi [ Tai vé
Ké’t qu{l - 5 5 1L A A - A A A A oA A .
thuc hign | - Vian ban tra 101 chap thuan hodc khong chap thuan vé viéc dé nghi thay

d6i dia diém sinh hoat t6n gido tap trung.
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Tén thua
tuc

Thi tuc diing Ky bé sung hoat déng tin ngudng

Linh vuc | T6n gido Chinh phu

Co qu{_jm Uy ban nhéan dan cép x4 noi c¢6 co so tin ngudng.

thuc hién
- Nop vin ban dang ky b sung truc tiép tai Uy ban nhan déan cap x4 noi
b co s¢ tin ngudng; qua duong buu chinh hoac théng qua dich vu cong

Cach truc tuyén.

thiec thuc | - Vin ban dang ky bo sung phai ¢6 xac nhan cua Uy ban nhan dan cap

hién X3 noi ¢6 co sd tin ngudng va co giay hen tra két qua. Néu giri qua
duong buu chinh, ngay tiép nhan van ban dugc tinh theo ngay ghi trén
dau cong van dén.

Doi

tuong T6 chiic

thuc hién
- Budce 1: Nguoi dai dién hoac ban quan 1y co sé tin ngudng co trach
nhiém gui van ban dang ky bo sung hoat dong tin ngudng dén Uy ban
nhan dan cip x3 noi c6 co sé tin ngudng.

Trnhte | Budc 2: Uy ban nhan dan cép xa xem xét van ban d?mg ky bd sung

thue hién hoat dér}g tin nguong, tru:(‘):ng hop van ban dang ky bo sung chua day du,

’ ’ hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet hoac van

ban cho co sé tin ngudng dé hoan chinh van ban.
- Budc 3: Uy ban nhan dan cap xa tra 101 bang vin ban. Truong hop tir
chéi dang ky phai tra 1i bang van ban va néu rd ly do.

Thoi han | - 15 ngay ké tir ngay Uy ban nhan dan cép x4 noi ¢ co s& tin ngudng

giai quyét

nhan dugc van ban dang ky hop 1€.

Phi

Khéng cd.
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L¢ Phi

Khéng co.

Thanh
phan ho
S0

Vin ban ding ky (theo mau).

S6 lwong

3 01 bo
b6 ho so '
Yéu cau - A J4 \ r \ X A ; ~
e Cham nhat 20 ngay trudc ngay dién ra hoat dong tin ngudng.
dieu kién
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cta Chinh pha quy
Canctk | dinh chi tiét mot s6 diéu va bién phép thi hanh Luat tin ngudng, ton
phap ly giéo.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctua Vian phong
Chinh pha huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
Bieu mau | File miu:
dinh kém | Vin ban dang ky (theo mau). [Tl vé
Ké’t qu{l - 5 5 1N A A - A A A A A - ’
thuc hién | Van ban trd 161 chap thuén hoac khong chap thuan ve viéc dang ky

hoat dong tin ngudng bd sung.
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Tén thua
tuc

Thi tuc diang ky hoat dong tin nguwéng

Linh vuc | T6n gido Chinh phu
Co quén - Uy ban nhan dan cép x4 noi c6 co s tin ngudng.
thuc hién
- Nop vin ban dang ky truc tiép tai Uy ban nhan dan cip xa noi c6 co s
Cach tin nguong; qua duong buu chinh hoac théng qua dich vu cong truc
tuyén.
tharc thll’C yv ) ve s s n . 7 " A A ., ) 4t
hien - Van ban phai c¢6 xac nhan cua Uy ban nhan dan cap xa noi ¢6 co so tin
é e, . C
) ngudng va co giay hen tra két qua. Néu gui qua duong buu chinh, ngay
tiép nhan vian ban duoc tinh theo ngay ghi trén dau céng vin dén.
Doi
tuong T6 chiic
thwc hién
- Budc 1: Nguoi dai dién hoac ban quan 1y co so tin ngudng co trach
nhiém guri van ban diang ky dén Uy ban nhan dan cap xa noi c6 co s tin
nguong.
Trinh t - Budc 2:Uy ban nhéan déan cdp xa xem xét van ban dang ky, truong hop
w \ » R A 7 - n ,
thue hi“.n van ban chua day du, hop I¢, Uy ban nhan dan cap xa thong béo qua
w (Y 5 .
T mang Internet hodc van ban cho co sé tin ngudng dé hoan chinh van
ban.
- Bué6c 3. Uy ban nhan dan cip x4 tra loi bang vin ban. Trudng hop tir
chéi dang ky phai tra 1i bang vin ban va néu ré ly do.
Thai han

giai quyét

- 15 ngay ké tir ngay Uy ban nhén dan cép xi noi c6 co so tin ngudng
nhan dugc van ban dang ky hop 1¢€.
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Phi - Khéng co.
Lé Phi - Khéng co.
Thanh

phan ho
SO

- Vin ban ding ky (theo mau).

S6 hrong
bd ho so

01 bo

Yéu cau -
diéu kién

- Nguoi dai dién hoac ban quan 1y co sé tin ngudng co trach nhiém gui
van ban dang ky hoat dong tin ngudng hang nimcham nhat 1a 30 ngay
trudc ngdy co sd tin ngudng bat dau hoat dong tin ngudng.

- D6ivéi co s6 tin ngudng da thong bao hoat dong tin ngudng hang nim
truéc ngay Luat tin ngudng, ton gido co hiéu luc, cham nhat 1a 30 ngay
ké tir ngay Luat c6 hiéu luc 6 trach nhiém giri van ban dang ky dén Uy
ban nhan dan cap xa noi ¢ co sé tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thuc hién mot lan.
Péi véi hoat dong tin ngudng khong cé trong vian ban di dang ky thi
nguoi dai dién hoac ban quan 1y co sé tin ngudng co trach nhiém dang
ky bd sung.

-Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cta Chinh pha quy

Ciin cl dinh chi tiét mot sé diéu va bién phap thi hanh Luét tin ngudng, tén
phap ly gido.
- Théng tu s 02/2017/TT-VPCP ngay 31/10/2017 cua Vin phong
Chinh pha huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
Bieu MU | File mju:
dinh kém | Vin ban dang ky [Tl vé
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Két qua

- Van ban tra 16 chip thuén hodc khong chip thuin vé viée ding ky

thyc hign hoat dong tin ngudng.
Ténthi | Tha tuc dé nghi thay doi dia diém sinh hoat ton gi4o tap trung trong
tuc dia ban mgt xa
Linh vuc | T6n gido Chinh phu
Co qu?n - Uy ban nhén dan cip x3 noi c6 dia diém sinh hoat t6n gido tip trung.
thuc hién
- Nop ho so truc tiép tai Uy ban nhan dan cap x4; qua dudng buu chinh
Céach hozc thong qua dich vu cong truc tuyén.
thiec thuc | - HO so phai ¢6 xac nhan cua Uy ban nhan dan cap x& va cé gidy hen tra
hién két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh
theo ngay ghi trén dau cong van dén.
Doi
twong Tb chirc
thwc hién
- Bu6c 1: Nguoi dai dién caa nhdm sinh hoat ton giéo tap trung gii ho
so dé nghi thay d6i dia diém sinh hoat ton gido tap trung dén Uy ban
nhan dan cap xa.
Trinh tw | - Budc 2: Uy ban nhan dan cip xa xem xét hd so, trudng hop hd so chua
thuc hién | day du, hop 1¢, Uy ban nhan dan cap x& thong béo qua mang Internet
hodc van ban cho ngudi dai dién ciia nhém dé hoan chinh hé so.
- Bué6c 3. Uy ban nhan dan cip x4 tra loi bang van ban. Trudng hop
tirchéi ding ky phai tra 16i bang van ban va néu ré ly do.
Thai han

giai quyét

- 15 ngay ké tir ngay Uy ban nhan dan cép xa nhan duhd so dé nghi hop
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Phi Khong
Lé Phi Khong
Thanh

phan hé
S0

- Vin ban dé nghi (theo miu).

S6 hrong
bd ho so

01 bo

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém

Yéu cau - | sinh hoat ton gido tap trung phai cham dut sinh hoat t6n gido tai dia
diéu kién dlem cili va ¢6 trach nhiém théng bao bang vin ban dén Uy ban nhan dan
cap x4.
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy
Cin cl dinh chi tiét mot sé diéu va bién phap thi hanh Luat tin ngudng, tén
phép ly giao.
- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 caa Vian phong
Chinh pha huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
Biéu mau | File mju:
dinh kém | Vin ban dé nghi [ Tai vé
Két qua - Van ban tra loi chap thuan hoic khong chap thuan vé viéc dé nghi thay
thuc hién | doi dia di€ém sinh hoat ton gido tap trung.
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Tén tha Pé nghi thay déi dia diém sinh hoat tén gido tap trung dén dia ban
tuc xa khéc
Linh vuc | Ton gido Chinh phu
Co qu{_jm - Uy ban nhan dan cép x4 noi du kién dit dja diém méi.
thuc hién
- Nop hd so truc tiép tai Uy ban nhan dan cap xi; qua dudng buu chinh
hoidc théng qua dich vu cong truc tuyén.
Cachthic | | oc ond quadichvaeongfrue tyen. -~ = q
thue hian | - Ho so phai ¢ xac nhan caa Uy ban nhan dan cap x& va cé giay hen tra
w € / / . oz \ ,
’ ’ ket qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh
theo ngay ghi trén dau cong van dén.
Po6i twon :
Cn X To chirc
thuc hién
- Bu6c 1: Nguoi dai dién caa nhdm sinh hoat ton giéo tap trung gti hd
so dé nghi thay d6i dia diém sinh hoat ton gi4o tap trung dén dia ban xa
Trinh t khac dén Uy ban nhan déan cap x4 noi du kién dit dia diém méi.
w ) , \ \
thue hi;n - Budc 2: Uy ban nhan dan cap xa xem xét ho so, truong hop ho so chua
ll’ e 3 ? A A 4 ~ N 7
’ j day du, hop I¢, Uy ban nhan dan cap xa théng bao qua mang Internet
hodc van ban cho ngudi dai dién ciia nhém dé hoan chinh hd so.
- Bué6c 3. Uy ban nhan dan cip x4 tra loi biang van ban. Trudng hop tir
chéi dang ky phai tra 1i bang van ban va néu ré ly do.
20 ngay ké tir ngay Uy ban nhan dan cap xa nhan dugc ho so dé nghi
hop 18, cu thé:
.. Uy ban nhan dan cép x4 noi du kién dit dia diém méi dé sinh hoat t6n
Thoi han

giai quyét

gido tap trung, trong thoi han 05 ngay l1am viéc ké tir ngay nhan du ho so
dé nghi hop 1& ¢o trach nhiém xin y kién Uy ban nhan dan cap huyén vé
viéc thay doi dja diém sinh hoat t6n gido tap trung.

Trong thoi han 10 ngay ké tir ngay nhan duogc vin ban xin y kién hop 1é
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cua Uy ban nhan dan cap x4, Uy ban nhan dan cip huyén c6 trach nhiém
tra loi bang van ban.

Trong thoi han 05 ngay lam viéc, ké tir ngay c6 y kién caa Uy ban nhan
dan cap huyén, Uy ban nhan dan cip xa cd trach nhiém tra loi bang vin
ban vé viéc thay d6i dia diém.

Phi Khong
Lé Phi Khong
Thanh

phan ho so

- Vin ban dé nghi (theo miu).

S6 lwong
bd ho so

01 bo

- Cham nhét 1 10 ngay ké tir ngay duoc chip thuin dia diém méi, nhom
sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia di€m

Y‘S:U U - | ¢fi va c6 trach nhiém thong béo bang vin ban dén Uy ban nhan déan cép
dieu Kién | xa noi c6 dia di€m sinh hoat ton giao tap trung cti kém theo ban sao co
chung thue van ban chép thuén cua Uy ban nhan dan cap xa noi co dia
diém sinh hoat ton gido tap trung maoi.
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
Cin cd - Nghi dinh sb 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
an Cwr A,
hap IV dinh chi tiet mot so dieu va bién phap thi hanh Luat tin ngudng, ton giéo.
PRAPYY | Thong tu sé 02/2017/TT-VPCP ngay 31/10/2017 ciia Van phong Chinh
pht huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
Bieumiu | File miu:
dinh kém | Vin ban dé nghi [ Tai vé
Két qua o s 2 .
thue hign Vian ban tra 101 chap thuan hodc khong chap thuan vé viéc thay doéi dia

diém sinh hoat ton gido tap trung.
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Tén thua
tuc

Thi tuc diang Ky sinh hoat ton gido tap trung.

Linh vuc | T6n gido Chinh phu

Co quan | - Uy ban nhan dan cip xa noi du kién c6 dia diém hop phap dé sinh hoat

thuc hign | tOn giao tap trung.
- Nop hd so truc tiép tai Uy ban nhan dan cap xi; qua dudng buu chinh

Cach hoac théng qua dich vu cdng truc tuyén.

thic - Ho so phai ¢6 xé&c nhan cua Uy ban nhan dan cap xa noi co6 dia diém

thuc hién | hop phap dé sinh hoat ton gi&o tap trung. Néu giri qua duong buu chinh,
ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén

Doi

tuong T6 chiic

thuc hién
- Bugc 1: To chie ton gido, to chitc duoc cip chimg nhan dang ky hoat
dong ton gido hodc ngudi dai dién cia nhom ngudi theo ton giao dbi Vo
truong hop quy dinh tai khoan 2 Diéu 16 caa Luat tin ngudng, ton gido
guri ho so dang ky sinh hoat ton gido tap trung dén Uy ban nhan déan cap

Trinh tw | x4 noi c6 dia diém hop phap dé sinh hoat t6n gido.

thuc hién | - Budc 2:Uy ban nhan dan cép xi xem xét hd so dang ky, truong hop hd
so chua day du, hop 18, Uy ban nhan dan cip xa thong bao qua mang
Internet hodc vin ban cho to chirc hodc ngudi dai dién ciia nhom dé
hoan chinh hé so.
- Bu6c 3: Uy ban nhan dan cap x& tra 11 bang vian ban. Trudng hop tir
chéi dang ky phai tra 1i bang van ban va néu ré ly do.

Thai han , ) , .

- - 20 ngay ké tir ngay Uy ban nhan dan cap xa noi cé dia diém hop phap
glljl;/‘t dé sinh hoat ton giaotap trung nhan d hd so dang ky hop 1é.
e
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Phi Khong co.
Lé Phi Khéng co.
+ Vin ban dang ky (theo mau).
Thanh + Gidy to ching minh c6 dia diém hop phap dé 1am noi sinh hoat ton

phan hé
S0

gido.

+ So yéu ly lich cta nguoi dai dién nhém sinh hoat ton giéo tap trung.
+ Ban tom tat gido ly, gido luat di véi viéc dang ky quy dinh tai khoan
2 Piéu 16 cua Luat tin ngudng, ton giéo.

S6 hrong
bd ho so

01 bo

- To chire t6n gido dang ky sinh hoat t6n gido tap trung cho tin do tai
nhiing noi chua du diéu kién thanh lap to chirc ton gio truc thudc; to
chtrc duge cap chimg nhan ding ky hoat dong ton gido ding ky sinh
hoat ton gido tap trung cho nhitng nguoi thudc to chire khi dap img du
cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gi4o.

+ Nhom sinh hoat ton giao tap trung c6 nguoi dai dién la cong dan Viét
Nam thuong trd tai Viét Nam, ¢6 nang luc hanh vi dan su day du; khdng
trong thoi gian bi ap dung bién phap xt Iy hanh chinh trong linh vy tin
nguodng, ton giao; khong co6 an tich hoac khong phai 1a nguoi dang bi
budc toi theo quy dinh caa phép luat vé t6 tung hinh su.

+ Noi dung sinh hoat t6n gido khdng thudc trueang hop quy dinh tai Diéu
5 cua Luat tin ngudng, tén giao.

- Nhitng nguoi theo ton gido khong thudc truong hop quy dinh tai khoan
1 Biéu 16 cua Luat tin ngudng, t6n gido duoc dang ky sinh hoat ton gi&o
tap trung khi dap ung du cac diéu kién néu trén va cac diéu kién sau day:
+ Co giao ly, gido luat.

+ Tén ctia nhoém sinh hoat ton gido tap trung khong trung véi tén td chirc
tén gido hoac t6 chirc da duoc cip ching nhan ding ky hoat dong ton
gi4o, tén t chirc chinh tri, t6 chtc chinh tri - x4 hoi hoac tén danh nhan,
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anh hung dan toc.

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cta Chinh phua quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat tin ngudng, tén
giao.

- Théng tu sé 02/2017/TT-VPCP ngay 31/10/2017 ciia Van phong
Chinh pht huéng dan vé nghiép vu kiém soét thu tuc hanh chinh.

Can cw
phap ly

Bieu miu | File miu:
dinh kém | Giay dang ky

Két qua

thuc hign | | Van ban tra 101 chap thuan hoac khong chap thuan vé viéc dang ky sinh

hoat ton gido tap trung.
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https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560825829_van_ban_dang_ky.doc

Tén thua
tuc

Thu tuc dang ky thay d6i nguoi dai dién ctia nhom sinh hoat tén gido tap
trung

Linh vuc | Ton gido Chinh phu
Coquan | _ Uy ban nhén déan cap x4 noi c6 nhom sinh hoat ton gido tap trung ding
thuc hién | ky thay d6i nguoi dai dién ciia nhom.
- Nop ho so truc tiép tai Uy ban nhan dan cap xa noi ¢6 dia diém sinh
Cach hoat ton gido :[élp trung; qua dudng buu chinh hodc thong qua dich vu
thirc cOng tryc tuyén. 7 . q
huc hia H0 so phai c6 xac nhan cua Uy ban nhén dan cép xa noi co dia di€ém
thuc hien | ginp hoat ton giao tap trung va co glay hen tra két qua. Néu gui qua
duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay ghi trén dau
céng van dén.
Doi
tuong T6 chirc
thuc hién
- Bugc 1: Nhom sinh hoat ton giao tap trung gui hd so dang ky thay d6i
nguoi dai dién dén Uy ban nhan dan cip x4 noi c6 dia diém sinh hoat
Trinh ty | ton gido tap trung
thuc hién - Budce 2: Uy ban nhan dan cip xa xem xét ho so dang ky, truong hop hd
‘ : so chua day du, hop 18, Uy ban nhan dan c4p x4 thong bao qua mang
Internet hodc véan ban cho nhom sinh hoat ton giao tép trung d€ hoan
chinh ho so. - Budce 3. Uy ban nhéan déan cap xa tra 161 bang van ban.
Truong hop tir choi dang ky phai tra 101 bang van ban va néu ro ly do.
T-Fq\(-)’l han | _ 15 ngay ké tir ngay Uy ban nhan déan cp xa noi c¢6 dia diém sinh hoat
glal ton gido tap trung nhan dugc van ban dang ky hop 1¢.
quyét
Phi Khong
L& Phi Khong
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Vin ban ding ky (theo mau).

by hbso | 100
Y‘S:U au - | Khong
dieu kién
- Luat tin ngudng, ton gido (Lut s 02/2016/QH14 ngay 18/11/2016).
Cin ci - Nghi dinh 6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
L dinh chi tiét mdt s6 di€u va bién phép thi hanh Luat tin ngudng, ton
phap ly gido
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Véan phong
Chinh pht hudng dan vé€ nghi€p vu kiém soat thu tuc hanh chinh.
Biéu mau | File miu:
dinh kém | Vin ban ding ky (theo mau). Tai vé
Ké’t qugl - 5 0 1Nt A A - A A A A A - ’
thuc hién | - Van ban tra 101 chap thuén hoac khong chap thuan vé viéc dang ky thay

d6i nguoi dai dién cia nhom sinh hoat ton gido tap trung.
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https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560828133_Van_ban_thong_bao_.doc

